KSIS Registration, Tariff and Music Upload 
WEBSITE - WWW.RGFORM.EU 
The KSIS system will be utilized as the scoring system, tariff sheet, music upload and tariff sheet review. If your club has attended a competition that utilized KSIS, you already have a club login. If not, please register in KSIS by following the instructions below. 
How to register on KSIS:
Go to the KSIS website: www.rgform.eu. In the upper right-hand corner, click on REGISTER (if you have not done so already) or LOGIN. To register a new club, fill out the form. A registration link will be sent to you via email. Then proceed to login. 
[image: page1image58525184]Once you have logged in, click Events - Select Acrobatic Gymnastics under Virtual/Online Events, Scroll down and select the appropriate event name. [image: page1image58524800][image: page1image58523840][image: page1image60497840]
[image: page1image58525184][image: page1image60498880]
You will register all coaches, delegation officials, team managers and pair/groups under PRELIMINARY REGISTRATION. DO NOT ENTER INDIVIDUAL GYMNASTS. ONLY enter pair/groups in GROUPS. You will enter the gymnast’s individual information later.
KSIS will default the Club, Country and Email. You will need to enter the Contact Person. This is where you will enter all Pair/Groups, Coaches, Team Managers, Head of Delegation, Medical, Judges, etc. 
Under Funct., select the GROUP function to register each pair/group. Click on Group Name. Next enter the first name followed by the family/last/sir name of each athlete in the pair/group. Separate each athlete’s name with a comma. This information will be used in the schedule and announcer scripts, so please make sure their full names are entered and spelled correctly. For the order of the names, please enter the top first, followed by middle(s), where applicable and then the base ie: Minnie Mouse, Mickey Mouse. 
If the delegation is unsure of the pair/groups they are bringing, you can enter provisional information as follows: Mixed Pair 1, Women’s Group 3, etc. This will allow for the provisional entry to be recorded. You will then be able to enter exact participant information by the registration deadline. 
You will select the CATEGORY from the Category drop down menu. Please make sure you double check this field. The schedule will be created based upon the category selected. 
[image: page3image58348992][image: page2image58529792][image: page3image58352640][image: page3image58348992][image: page3image58346880][image: page3image58344768][image: page3image60446816]Then, you can select +Add new row, to add the next pair/group. Repeat this process until all pair/groups are added. 
Next, choose all applicable apparatus (routines: balance, dynamic, combined) that the pair/group is participating in. 
Then click on the camera icon to add the group picture. 
Once you have completed this process for all participants and groups, click on SAVE. This will save the delegation entries. 
If you need to add additional entries later, you will repeat all of the steps above.

HOW TO ADD INFORMATION FOR EACH GYMNAST: 

Login to KSIS: Go to the KSIS website: www.rgform.eu.
Click on the drop-down arrow under your name in the upper right corner. Select My entries. All added groups from Preliminary Registration will appear under My entries. 
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[image: page4image58708288]To add the gymnast’s information, tariff sheets, music, etc., click EDIT to the right of the pair/group in Entries. [image: page4image60378368]
First, make sure the pair/group’s name is correct. Then add the contact information and coaches for the groups listed. Enter one or more coach’s names in the Coaches box, just make sure to separate each one by a comma. 
Enter each individual gymnast’s information including FIG License Number, Family Name, First Name, Year, Month and Date of Birth, and Individual Photo. 
Then, click on +Add Group Member to add additional members of the group. Add Tariffs (D-Forms) and Music using the GREEN + for the appropriate routine. Tariffs must be uploaded as PDF’s.
Music must be uploaded in MP3 format.
Once complete, click on SAVE to save the entry. 
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It is very important that you make sure all tariffs, music, individual athlete and pair group pictures are uploaded by the corresponding deadlines. 
Any revisions will require a re-upload. To do this, you will delete the existing tariff by clicking on the “X” next to the appropriate document. Then you will be able to upload the revision. You must upload any revisions by the revision deadline. It is the responsibility of the CLUB to make sure that everything is correct. The final download will serve as the official tariff and music for the event. 

image6.png




image7.png




image8.png




image9.png




image10.png




image11.png
Acrobatic Gymnastics Club Pan American Cup (19.11.2022)

Club Alliance Gymnastics and Acrobatics
Country USA v State v
Contact person
Email/Contact carriedtennis@gmail.com
Family Name Year
Funct. FIG lic.nr. Group name First name of birth Age gr. Category Choose apparatus Photo

v v Junior (13-19) MxG v D

Gn Vv Minnie Mouse, Mick

ad all club athletes




image12.png




image13.png




image14.png
ts Results Difficulty scripting v Contact

SA~ Carrie Ten|

My entries

You can edit or delete your entries, travel forms, Hotel forms and VISA forms. MEAL forms, Upload a photo, m

Show past events

Profile

Saved judging sheets
My events

My entries

My Results

Logout




image15.png




image16.png
My entries
You can edit or delete your entries, travel forms, Hotel forms and VISA forms. MEAL forms, Upload a photo, music or D forms.

how past nts

Entries Travel forms Hotel forms VISA forms MEAL forms

19.11.2022 Acrobatic Gymnastics Club Pan American Cup

1. coach Mouse Mickey Alliance Gymnastics and - usa
Acrobatics
2. 3udge Tennis Carrie Alliance Gymnastics and - usa
‘acrobatics
3unior (13-19) Minnie Mouse, Mickey Mouse _ Alliance Gymnastics and = usa
Acrobatics
Edit
Add/Edit forms
Delete

D22 (ver:20211016) Privacy policy Terms and Conditions
Cancel




image17.png




image18.png




image19.png




image20.png
Acrobatic Gymnastics Club Pan American Cup (19.11.2022)
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